Construction Completed Without Permits (C.C.W.P.)

This procedure is intended to guide applicants through the plan
preparation and plan review, permit issuance, and inspection
processes for construction that was previously done without
permits or inspections.

Plan Preparation and Plan Review

1.

Permits for “Construction Completed without Permits” may be issued when the plans for the structure
demonstrates compliance with all applicable state, city, and local building codes and ordinances.

Prior to drawing plans, the applicant must verify with Engineering (drainage), Planning (set back), and Building
& Safety (structure) that the project is in compliance with all applicable regulations.

The applicant shall complete a Building Permit Application for new construction and pay the appropriate fee
for plan review when the plans are ready to submit to the City’s Building and Safety Division for review. Please
refer to the City Handout titled “Building Plan Review Submittal Guidelines” for specific drawings that will be
required for plan review submittal.

Plans may require that a licensed design professional provide structural calculations and details, energy
calculations or other construction documents as necessary for the project.

Incomplete or non-conforming plans will be rejected and returned to applicant along with a Plan Review
Comment letter requesting additional information or needed revisions. As a part of the plan check process,
the Inspector and/or Plans Examiner may request a field investigation for confirmation of the existing

construction.

Permit Issuance

5.

Upon City Approval of the plans, the applicant will be notified to obtain a Building Permit for the project.
The applicable fees, such as development impact fees, building fees, sewer, water, and school facilities fees
are typically assessed based on the square footage of the proposed construction. School facilities fees are paid
directly to the Bear Valley Unified School District, if applicable. Sewer and water fees are paid directly to Big
Bear Lake DWP.

Inspection

7.

The applicant is responsible for scheduling all inspections. The construction components shown on the City
Approved Plans shall be exposed to allow the Building Inspector to verify compliance. This includes, but is not
limited to, structural members and connections, plumbing, electrical, mechanical, insulation, etc. Please

check with the Building Inspector to verify which elements will need to be exposed for inspection.

These are minimum requirements and other inspections may be required by the Inspectors to obtain verification

of compliance with the laws and regulations pertaining to the project.
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